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PURPOSE:  
 
The City Commission has committed to taking a leadership role in fostering collective action to 
reduce unacceptable poverty in Kalamazoo. Part of that effort includes ensuring that the local 
firms with whom the City does business shares the commitment of the City that hiring practices 
do not unfairly deny people with arrest and conviction records gainful employment, thereby 
encouraging rehabilitation, reducing recidivism, and strengthening families. 
 
SCOPE: 
 
The following policy shall be in effect regarding the purchasing and contracting of materials, 
supplies, capital outlay or services, including professional services, for the construction, 
maintenance, repair, and operation of City facilities. As used in this Policy, the term “bidder” 
includes subcontractors used by the bidder to provide the contracted for goods and services to the 
City. 
 
POLICY: 
 
1. For the purposes of determining a responsible bidder, including any subcontractor of the 

bidder, in the award of a purchase or contract of over $25,000, such bidder shall certify that it 
has eliminated any question or inquiry about prior arrests or convictions from initial job 
applications and that it does not preclude  an individual with a criminal conviction from 
being considered for employment, except for reasons that are a) job–related and consistent 
with business necessity or b) to comply with federal or state law. 
 

2. A bidder subject to this policy shall, at the time of response to an invitation for bids or a 
request for proposals, submit a copy of its current application for employment form and 
certify in writing that it satisfies one or more of the following conditions: 

 
• That pursuant to federal or state law bidder is precluded from hiring persons with certain 

criminal records from holding particular positions or engaging in certain occupations by 
providing a cite to the applicable statute or regulation; 

 
• That bidder conducts criminal history background checks only as necessary, and only 

after making a conditional offer of employment; that any withdrawal of an offer of 
employment to an individual because of a past criminal history is job-related and 
consistent with business necessity after the individual has been provided an 
individualized assessment opportunity to review and challenge or supplement the history 
of past criminal conduct being relied upon by the bidder; 

 



CITY OF KALAMAZOO                                                                         CITY COMMISSION 
POLICY  

 
Subject: EX-OFFENDER PURCHASING POLICY   No.    70.7 
    
 
Date:   May 16, 2016                                Page: 2 of: 1 
 

• That the use by bidder of criminal history background checks complies with the U.S. 
Equal Employment Opportunity Commission’s Enforcement Guidance on the 
Consideration of Arrest and Conviction Records in Employment Decisions and there has 
not been a finding of unlawful employment discrimination by a state or federal agency or 
court of competent jurisdiction regarding the use of arrest or conviction records by the 
bidder for the past 7 years. 

 
3. The failure to submit the documentation required by this policy shall render the bid or 

proposal submitted as being deemed non-responsive. 
 

 
SIGNATURE: 
 
 

___________________________________ 
Bobby J. Hopewell, Mayor 

 
 
EFFECTIVE DATE: June 1, 2016 
 
SEE ALSO:  
 
City Commission Policy 70.5, “Purchasing Policy” 
 
HISTORY: 
 
August 18, 2008  The City Commission adopted Resolution 08-68, which created an 

Ex-Offender Purchasing Policy. 
 
May 16, 2016   The City Commission adopted Resolution 16-20, which defined 

the term “bidder”; required documentary proof that a bidder had 
eliminated any question regarding criminal history on its 
application for employment; and required that bidder employed 
practices to prevent the use of criminal history to unlawfully 
discriminate. 


